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Equal Employment Opportunity Comm. § 1610.4 

a segment of the public, uses its edi-
torial skills to turn the raw materials 
into a distinct work, and distributes 
that work to an audience. Examples of 
news media entities are television or 
radio stations broadcasting to the pub-
lic at large and publishers of periodi-
cals (but only if such entities qualify 
as disseminators of ‘‘news’’) who make 
their products available for purchase 
by, subscription by, or free distribution 
to, the general public. As methods of 
news delivery evolve (for example, the 
implementation of electronic dissemi-
nation of newspapers through tele-
communication services), such alter-
native media shall be considered to be 
news-media services. A freelance jour-
nalist shall be regarded as working for 
a news-media entity if the journalist 
can demonstrate a solid basis for ex-
pecting publication through that enti-
ty, whether or not the journalist is ac-
tually employed by the entity. A publi-
cation contract would present a solid 
basis for such an expectation; the Com-
mission may also consider the past 
publication record of the requester in 
making such a determination. 

[40 FR 8171, Feb. 26, 1975, as amended at 52 
FR 13830, Apr. 27, 1987; 70 FR 57511, Oct. 3, 
2005; 78 FR 36650, June 19, 2013] 

§ 1610.2 Statutory requirements. 
5 U.S.C. 552(a)(3) requires each Agen-

cy, upon request for reasonably de-
scribed records made in accordance 
with published rules stating the time, 
place, fees, if any, and procedure to be 
followed, to make such records prompt-
ly available to any person. 5 U.S.C. 
552(b) exempts specified classes of 
records from the public access require-
ments of 5 U.S.C. 552(a) and permits 
them to be withheld. 

[40 FR 8171, Feb. 26, 1975] 

§ 1610.3 Purpose and scope. 
This subpart contains the regulations 

of the Equal Employment Opportunity 
Commission implementing 5 U.S.C. 552. 
The regulations of this subpart provide 
information concerning the procedures 
by which records may be obtained from 
all organizational units within the 
Commission. Official records of the 
Commission made available pursuant 
to the requirements of 5 U.S.C. 552 

shall be furnished to members of the 
public only as prescribed by this sub-
part. Officers and employees of the 
Commission may continue to furnish 
to the public, informally and without 
compliance with the procedures pre-
scribed herein, information and records 
which prior to the enactment of 5 
U.S.C. 552 were furnished customarily 
in the regular performance of their du-
ties. To the extent that it is not pro-
hibited by other laws, the Commission 
also will make available records which 
it is authorized to withhold under 5 
U.S.C. 552 whenever it determines that 
such disclosure is in the public inter-
est. 

§ 1610.4 Public reference facilities and 
current index. 

(a) The Commission will maintain in 
a public reading area located in the 
Commission’s library at 131 M Street, 
NE., Washington, DC 20507, the mate-
rials which are required by 5 U.S.C. 
552(a)(2) and 552(a)(5) to be made avail-
able for public inspection and copying. 
Any such materials created on or after 
November 1, 1996 may also be accessed 
through the Internet at http:// 
www.eeoc.gov. The Commission will 
maintain and make available for public 
inspection and copying in this public 
reading area a current index providing 
identifying information for the public 
as to any matter which is issued, 
adopted, or promulgated after July 4, 
1967, and which is required to be in-
dexed by 5 U.S.C. 552(a)(2). The Com-
mission in its discretion may, however, 
include precedential materials issued, 
adopted, or promulgated prior to July 
4, 1967. The Commission will also main-
tain on file in this public reading area 
all material published by the Commis-
sion in the FEDERAL REGISTER and cur-
rently in effect. 

(b) The Commission offices des-
ignated in § 1610.4(c) shall maintain and 
make available for public inspection 
and copying a copy of: 

(1) The Commission’s notices and reg-
ulatory amendments which are not yet 
published in the Code of Federal Regu-
lations; 

(2) The Commission’s annual reports; 
(3) The Commission’s Compliance 

Manual; 
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(4) Blank forms relating to the Com-
mission’s procedures as they affect the 
public; 

(5) The Commission’s Orders (agency 
directives); 

(6) ‘‘CCH Equal Employment Oppor-
tunity Commission Decisions’’ (1973 
and 1983); and 

(7) Commission awarded contracts. 
(c) The Commission’s District Offices 

with public reading areas are: 
Atlanta District Office, Sam Nunn Atlanta 

Federal Center, 100 Alabama Street, SW., 
Suite 4R30, Atlanta, GA 30303 (includes the 
Savannah Local Office). 

Birmingham District Office, Ridge Park 
Place, 1130 22nd Street South, Suite 2000, 
Birmingham, AL 35205–2397 (includes the 
Jackson Area Office and the Mobile Local 
Office). 

Charlotte District Office, 129 West Trade 
Street, Suite 400, Charlotte, NC 28202 (in-
cludes the Raleigh Area Office, the Greens-
boro Local Office, the Greenville Local Of-
fice, the Norfolk Local Office, and the 
Richmond Local Office). 

Chicago District Office, 500 West Madison 
Street, Suite 2000, Chicago, IL 60661 (in-
cludes the Milwaukee Area Office and the 
Minneapolis Area Office). 

Dallas District Office, 207 S. Houston Street, 
3rd Floor, Dallas, TX 75202–4726 (includes 
the San Antonio Field Office and the El 
Paso Area Office). 

Houston District Office, Total Plaza, 1201 
Louisiana Street, 6th Floor, Houston, TX 
77002 (includes the New Orleans Field Of-
fice). 

Indianapolis District Office, 101 West Ohio 
Street, Suite 1900, Indianapolis, IN 46204– 
4203 (includes the Detroit Field Office, the 
Cincinnati Area Office, and the Louisville 
Area Office). 

Los Angeles District Office, Roybal Federal 
Building, 255 East Temple Street, 4th 
Floor, Los Angeles, CA 90012 (includes the 
Fresno Local Office, the Honolulu Local 
Office, the Las Vegas Local Office, and the 
San Diego Local Office). 

Memphis District Office, 1407 Union Avenue, 
9th Floor, Memphis, TN 38104 (includes the 
Little Rock Area Office, and the Nashville 
Area Office). 

Miami District Office, Miami Tower, 100 SE 
2nd Street, Suite 1500, Miami, FL 33131 (in-
cludes the Tampa Field Office and the San 
Juan Local Office). 

New York District Office, 33 Whitehall 
Street, 5th Floor, New York, NY 10004 (in-
cludes the Boston Area Office, the Newark 
Area Office, and the Buffalo Local Office). 

Philadelphia District Office, 801 Market 
Street, Suite 1300, Philadelphia, PA 19107– 
3127 (includes the Baltimore Field Office, 

the Cleveland Field Office, and the Pitts-
burgh Area Office). 

Phoenix District Office, 3300 N. Central Ave-
nue, Suite 690, Phoenix, AZ 85012–2504 (in-
cludes the Denver Field Office, and the Al-
buquerque Area Office). 

San Francisco District Office, 350 The Em-
barcadero, Suite 500, San Francisco, CA 
94105–1260 (includes the Seattle Field Of-
fice, the Oakland Local Office, and the San 
Jose Local Office). 

St. Louis District Office, Robert A. Young 
Federal Building, 1222 Spruce Street, Room 
8100, St. Louis, MO 63103 (includes the Kan-
sas City Area Office, and the Oklahoma 
City Area Office). 

[78 FR 36650, June 19, 2013] 

§ 1610.5 Request for records. 
(a) A written request for inspection 

or copying of a record of the Commis-
sion may be presented in person, or by 
mail, or by fax, or by email, or through 
https://egov.eeoc.gov/foia/ to the Commis-
sion employee designated in § 1610.7. 
Every request, regardless of format, 
must contain the requester’s name and 
may identify a non-electronic mailing 
address. In-person requests must be 
presented during business hours on any 
business day. 

(b) A request must be clearly and 
prominently identified as a request for 
information under the ‘‘Freedom of In-
formation Act.’’ If submitted by mail, 
or otherwise submitted under any 
cover, the envelope or other cover must 
be similarly identified. 

(c) A respondent must always provide 
a copy of the ‘‘Filed’’ stamped court 
complaint when requesting a copy of a 
charge file. The charging party must 
provide a copy of the ‘‘Filed’’ stamped 
court complaint when requesting a 
copy of the charge file if the Notice of 
Right to Sue has expired. 

(d) Each request must contain infor-
mation which reasonably describes the 
records sought and, when known, 
should contain a name, date, subject 
matter and location for the record re-
quested in order to permit the record 
to be promptly located. 

(e) Where a request is not considered 
reasonably descriptive or requires the 
production of voluminous records, or 
necessitates the utilization of a consid-
erable number of work hours to the 
detriment of the business of the Com-
mission, the Commission may require 
the person making the request or such 
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